
 
 

THE FORMAL MULTI-PARAGRAPH 
INFORMATIVE/EXPLANATORY 

GRADES 9-10 

 
 
Introduction 
Background Statement:  gives a little background information about the topic  
(1 or 2 sentences min.) 
 
Thesis Statement: states the main topic/idea of the essay  
 (1 sentence) 
 
Structural Statement:  presents brief information to further explain thesis; given in a specific 
order 
 (1 sentence) 
  
 
Body Paragraphs 
Topic Sentence:  introduces the information to be discussed in paragraph; must follow the order 
of the structural statement; the entire paragraph MUST be directly related to this sentence  
(1 sentence) 
 
Supporting Evidence:  provides well-chosen, relevant, and sufficient facts, definitions, details, 
direct quotation, information, and examples appropriate to the audience's knowledge that informs 
or explains your topic 
(7-10 sentences min.) 
 
 
Conclusion 
Topic Sentence:  echoes the thesis  
(1 sentence) 
 
Synthesis: shows your reader how the above paragraphs all fit together to create some sort of 
meaning  
(2-5 sentences min.) 
 
Final Thought: concludes the essay   
(1 sentence) 
 
 

 Formal English and an Objective Tone are Required 
 



 
 

MLA FORMAT 
Last Name 1 

 
Your Name 

Your Teacher’s Name 

Name of Class-A (your class period) 

2 November 2012 (date the essay is due) 

 
Guidelines for Papers 

 
1. Double Spaced (like this document) 

2. 12 point font (like this document) 

3. Standard font style (Calibri, Cambria, Arial, Times New Roman - like this document) 

4. 1” margins on all four sides (like this document) 

5. Left Justify (like this document) 

6. Heading appears in the above manner 

7. Last name in upper right hand corner with page number (Insert → Page Number) 

8. When using a direct quote/paraphrase, the author and page number follows in parentheses  

a. “I have won the fight” (Steinbeck 35). 
b. When any citation is used, a Works Cited listing MUST be included (unless otherwise 

noted); use www.easybib.com 
 
 

REMINDERS 
 
Do Not Use: “I”, “you”, “me”, “we”, “us”. . . (Except in a Personal Narrative) 
Do Use:  “one”, leave it out, or rewrite the sentence 
 
Do Not Use:  contractions 
Do Use:  the words spelled out (can’t = cannot, won’t = will not…) 
 
Do Not Use:  informal/inappropriate language such as “really big”, “very cool”, “sucks” 
Do Use:  “enormous”, “a wonderful experience”, “awful” 
 

One does not write the way one speaks. 
Two modes of communication = two vocabularies 
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